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PowerNote  
 

 
Request Endorsement 
 
How to finalize a PowerNote. 
 

1. Click Sign.  
Note: Do not Click Save. Clicking Save 
will save the note; however it will not be 
finalized or visible to others.   
 

2. Click check box next to “Request 
endorsement”. 
 

3. Click in yellow area under 
Endorser column. 

 
4. Search for endorser. 

 
Note: Click binoculars for a more detailed 
search.   
 

5. Click in yellow area under Type 
column. 

 
6. Click arrow  and then click 

Sign. 
 
Note: Enter “Due By” or “Comment” if 
desired. (May leave blank.) 
 

7. Click OK. 
 
Note: PowerNotes can also be forwarded 
for signature by right clicking on the note.  
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